COCHIN UNIVERSITY OF SCIENCE AND TECHNOLOGY

No: ACCTS. II/A2/PF MISC/2012-13                                                    Dated: 06/02/2013
CIRCULAR

Sub: Provident Fund withdrawals – eligible amount – reg:

Ref: Circular No Accts.II/A2/PF/Misc/2012-13 dated12/04/2012

(1)
It is observed that PF applications forwarded to this section are incomplete /incorrect in many respects. This forces the section to call each and every section /department in order to make necessary entries/corrections in the applications. This avoidable exercise not only delays the processing of applications but also results in loss of valuable working hours. 
(2)
It is also seen that many employees are approaching the section in order to ascertain the eligible amount for PF withdrawal, for purpose of filling up the application form. This again puts the Accounts - II section to a lot of inconvenience and disrupts its smooth functioning. 
(3)
In order to prevent the above mentioned situation, all employees are hereby informed that henceforth they are not required to fill up the exact amount of advance required. Instead, against this item in the PF application form, they may just mention, “Maximum eligible amount” (since most employees may prefer to avail the maximum admissible amount). If not, the actual amount needed may be indicated (if it is intended to be substantially lower than the maximum admissible amount). Accordingly, in the PF application form for:

(i) Temporary Advance (TA) – against item no. (3), “Maximum eligible amount” or the actual amount (if it is intended to be substantially lower than the maximum admissible amount), may be mentioned and item no. (7) (a) may be left blank.

(ii) Non-refundable Advance (NRA) – against item no. (9), “Maximum eligible amount” or the actual amount (if it is intended to be substantially lower than the maximum admissible amount), may be mentioned. 

(4)
However for employees who desire to know about the loan amount eligibility and indicate the same in the PF application form, an excel format is being prepared (appended), wherein after entry of the relevant details, the eligible amount of PF loans will be automatically calculated. This excel format shall be shortly put on the CUSAT Intranet ( ‘Finance matters’ -( ‘Circulars / Downloads’ ( ‘PF’. 

(5)
For purpose of filling up the details in the excel format and getting the correct results, the following details should be readily available with the establishment offices & employees:- 
(i)    Closing PF balance based on the annual PF slip issued by the Accounts – II section. [In case the slip for the previous financial year is not yet issued, to the closing balance of the year prior to that, the net of additions/withdrawals of the previous financial year may be added to obtain the approx. closing balance at the end of the previous financial year. Such a situation may normally arise during the months of April & May every year].   
(ii)     DA arrears credited to PF but not yet due for withdrawal. [DA arrears credited to the PF account in the current financial year, if any may be ignored. It may be noted that as on date, DA arrears released wef 1-1-2009 & thereafter (ie. upto the DA arrears released wef 1-7-2012) and credited to the PF account are not yet due for withdrawal]. 

(iii)    Consolidated amount of Temporary Advance outstanding while availing immediately previous Temporary Advance.
(iv)    Total Temporary Advance repaid from the date of availing the previous Temp Adv till the date of the present application for PF advance. 

(v)    Amount of Non-refundable advance (NRA) availed during the current financial year

(vi)    Details of monthly PF subscription during the current financial year

(vii) Details of Temp Adv installment recoveries from the date of availing the previous Temp Adv till the date of the present application for PF advance. 

All the details mentioned above are expected to be readily available with the Establishment offices, which are preparing the monthly salary bills of the establishment staff. The only information that may not be readily available is the figure regarding DA arrears credited to PF (Not yet due for withdrawal) [(5) (ii) above]. However this information is also not difficult to be ascertained for each employee because the figures of DA arrears credited to PF is available in the respective establishment offices. It is also available in the annual PF slips issued to the employees.

(6)
All employees are also requested to furnish a certificate in the PF application form to the effect that the PF subscription for the month, previous to the month of the PF loan application has been recovered from their salary. 
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